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Func6on	  of	  SharePoint	  
Tool	  for	  collaboraHon	  that	  can	  be	  used	  to:	  
	  
•  Coordinate	  projects,	  calendars,	  and	  schedules	  
•  Store	  and	  share	  informaHon	  
•  Keep	  track	  of	  progress	  	  
•  Keep	  in	  touch	  with	  others	  in	  the	  program	  
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To	  become	  a	  member	  
	  •  Register	  online	  	  

•  Follow	  the	  link	  below	  :	  
hRps://extranet.fiu.edu	  
or	  
hRps://extranet.fiu.edu/sites/wa-‐wash	  
•  Enter	  your	  Username	  and	  Password	  
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Home	  Page	  
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Project	  Documents	  
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To	  post	  documents/informa6on	  
	  

ITEMS	   CONTACT	  PERSON	  

Calendar	  updates	   Halimatou	  Sawadogo/	  ExecuHve	  Assistant	  

Project	  Documents	  for	  sharing	  	   Kader	  Sanfo/	  M&E	  Specialist	  

Announcement	  and	  Photos	  	   Souleymane	  Zare/	  PR-‐C	  Specialist	  

General	  informaHon	  and	  RegistraHon	  	   Edwige	  Tia/	  Capacity	  Building	  Coordinator	  
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To	  make	  an	  announcement/event	  
	  

Send	  the	  following	  informaHon	  to	  the	  contact	  
person:	  	  
•  Brief	  Htle	  of	  the	  event	  
•  LocaHon,	  dates	  and	  specific	  Hme	  
•  Short	  descripHon	  of	  the	  acHvity	  including	  
contact	  of	  resource	  person	  (max.100	  words)	  

•  Specify	  acHvity	  number	  as	  menHoned	  in	  
work	  plan	  	  
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Upload	  files	  in	  
your	  
organizaHon	  
secured	  folder	  
under	  Partners	  
Documents	  

To	  share	  confiden6al	  informa6on	  
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QUESTIONS?	  


